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   Effective 1/1/2024, the car mileage rate for private vehicles has been changed to $0.67. 



				
					
						Travel Policy Update
					

				

				
					
Click for Quick Reference – Travel Policy Changes

The University of Tennessee System Administration Office of Finance and Administration has announced significant modifications to the systemwide travel policy that will greatly benefit the faculty and staff who utilize it, providing a more streamlined and user-friendly experience. Please take a moment to view the revisions on the travel page of the website. The revised policies and procedures, as well as information located on Concur, will be updated and live starting June 1.

 

Some of the beneficial updates include:

	Lodging: Allow employees to book up to 150% of CONUS (General Services Administration government rates for the continental U.S.) or OCONUS (outside the continental U.S.).
	Per Diem: University will no longer require travel requests for domestic travel.
	Rental Car Refueling: UT will allow the rental car company refueling option.


 

The UT System’s updates to this policy are a vital component of UT’s continuous improvement efforts under the DASH (Dynamic Administrative Systems for Higher Ed) project. As part of this initiative, the UT System is committed to optimizing administrative processes, leveraging technology and promoting efficiency across its campuses and institutes.

 

If you have any questions regarding the changes to the travel policy, please contact Blake Reagan at breagan@tennessee.edu or visit the policy page.



				

			




  
	 Login to Concur 
	 Concur App Information 
	
	 Booking Guest Travel 
	 Missing Receipts 
	 Creating a Delegate 
	 Entering a One Day Trip 





 
	 How to Request a Card or Limit Change
	 Apply for a Card 
	 Required Travel Card Training 
	
	 Activate a Card 
	
	 Report Card Lost/Stolen/Compromised 





  
	 Preferred Hotels – Purchase Orders (must log in) 
	 Special Handling Request/ Wire or Foreign Draft 
	 T30 Conference and Seminar Registration Prepayment Form 
	
	 International Travel Insurance 
	
	 State of TN Mileage Rates 
	 CONUS Rates 
	 OCONUS Rates 






Click to access expanded version


*For information about known Concur outages, visit the Travel FAQ site.



        
                  
            Contact Information
			World Travel: (877) 210-8189

Domestic after-hours: (877) 210-8189

Internat’l after-hours: (865) 777-1600

 

World Travel Emails (business hours):

Travel questions: ut@worldtrav.com

Concur questions: online@worldtrav.com

 

UT Contacts:

Travel Policy: 865-974-2302

Concur assistance:

travel@tennessee.edu

Card Requests/Training: ap_cardadmin@tennessee.edu
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